Privacy Statement 

Havant Borough Council need to process your data to comply with a legal obligation primarily under the Licensing Act 2003.  You have a number of rights on how your data is used, including the right to object, for more information on your rights see: https://www.havant.gov.uk/privacy-policy
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H ava n t Havant, Hampshire,

BOROUGH COUNCIL PO9 2AX




Notification of Change of Name/Address on a Personal Licence or
Request for Replacement Personal Licence

Before completing this form please read carefully.  If you are completing this form by hand please write legibly in block capitals.  In all cases ensure that your answers are inside the boxes and written or typed in black ink.  Use additional sheets if necessary.

You may wish to keep a copy of the completed form for your records.

	LICENCE DETAILS

	PERSONAL LICENCE NUMBER
	HPE ………………….


	I WISH TO:
	Please tick applicable box(es)

	· Notify change of name, complete Sections A, B, E and F
	

	· Notify change of address, complete Sections A, C, E and F
	

	· Request a replacement personal licence, complete Sections A, D, E and F
	


	SECTION A - CURRENT DETAILS SHOWING ON LICENCE

	TITLE :  Mr / Mrs / Miss / Ms / Other (please state) 

	SURNAME
FORENAME(S)
	

	ADDRESS CURRENTLY ON THE PERSONAL LICENCE:

	

	POST TOWN:
	POST CODE:


	SECTION B - NEW DETAILS TO BE PLACED ON THE PERSONAL LICENCE

	TITLE:  Mr / Mrs / Miss / Ms / Other (please state)

	SURNAME

FORENAME(S)
	


	SECTION C - NEW ADDRESS TO BE PLACED ON PERSONAL LICENCE

	

	POST TOWN:
	POST CODE:

	CONTACT TELEPHONE NUMBERS (if different)

	Daytime

Evening

Mobile
	

	EMAIL ADDRESS (if you would prefer us to correspond with you by e-mail)



	CORRESPONDENCE ADDRESS (if different to address given above)


	POST TOWN:
	POST CODE:

	CONTACT TELEPHONE NUMBERS (if different to those given above)

	Daytime

Evening

Mobile
	

	ALTERNATIVE CORRESPONDENCE EMAIL ADDRESS




	SECTION D – REQUEST A REPLACEMENT LICENCE

	Which has been:
	Please tick appropriate box(es)

	· lost
	

	· stolen
	

	· damaged
	

	· destroyed
	

	· Please confirm that any lost licence/badge is returned to us if found
	


	SECTION E - CHECKLIST

	I have enclosed:
	Please tick appropriate box(es)

	· Fully completed application form
	

	· My current licence (paper and photo card) for updating.  If no, please state reason why:

	

	· Proof of name change, e.g. marriage certificate (if applicable)
	

	· Proof of address change, e.g. council tax bill (if applicable)
	

	· Payment of £10.50, cheques should be made payable to Havant Borough Council
	

	· Contact telephone number if preferred for payment by credit or debit card:
	

	· I wish to update my photo – new photo attached.
	


	Note: If you are a designated premises supervisor the Premises Licence may need alteration to reflect your new details.  Please ensure you have notified the premises licence holder accordingly.


	SECTION F - DECLARATION

	The information contained in this form is correct to the best of my knowledge and belief

	SIGNATURE
	
	DATE
	


Please send your completed form to: Licensing, Havant Borough Council, Public Service Plaza, Civic Centre Road, Havant, PO9 2AX
Email: 

     Licensing@havant.gov.uk
Phone:

     023 9244 6660
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