Check List for Lottery Returns
Please use this checklist to ensure the ‘Return’ has been completed correctly

□ 
All boxes on the form have been completed.
□ 
The draw(s) took place AFTER the tickets/chances were sold.
□ 
The expenses and prizes (not including donated prizes) do not amount to more than 80% of the total proceeds.
□ 
At least 20% of the total proceeds are allocated for the purpose(s) of the society. 

□
The amount given in the total proceeds box, minus the amounts in the expenses and prizes boxes is allocated to the purposes of the society (whether or not actually spent at the time of submission of the ‘Return’).
□ 
No single prize may be worth more than £25,000.

□ 
The total value of tickets per single lottery must not exceed £20,000 and the total aggregate value per calendar year must not exceed £250,000.

□ 
The arithmetic is correct - Box A minus Boxes B and C equals Box D
□ 
All donated prizes (if any) have been declared. EG: 6 bottles of red wine; 9 bottles of white wine; 12 boxes of chocolates. Only if an individual prize is worth £100 or more does the value have to be declared e.g. a balloon ride worth £120.  Several small amounts of cash can be amalgamated; however it is recommended that the society keep a record of each amount from each donor.
□ 
If no prizes have been donated please write “No prizes donated” in this table.

□ 
The return has been returned to the Licensing Service within 3 months of the last draw in the lottery taking place. Please note that this is a legal requirement; not to do so is an offence.

□ 
The return has been signed by the promoter (the individual who has responsibility for the draw(s) who is 18 years or over
.

□ 
The society has notified the Licensing Service of any changes of promoter
□ 
It has been signed by the two persons 18 years or over who were appointed in writing by the society to certify lottery returns.
□
A copy of those appointments are enclosed with the lottery return. Please note that this is a legal requirement.
□ 
I understand that if the above information is not provided, the ‘Return’ will be sent back to me for completion.
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Statement of Return relating to a Small Society Lottery
Gambling Act 2005, Schedule 11, Part 4
	The following information is required by Schedule 11, Part 4, Paragraph 39(2) of the Gambling Act 2005.  This statement must be submitted no later than three months beginning on the day on which the draw (or last draw) in the lottery took place.  It must be signed by two members of the Society appointed in writing for that purpose by the Society, or its governing body if applicable, and accompanied by a copy of that appointment.  All signatories must be over the age of 18 years. 

We, being duly appointed members of the Society in compliance with the requirements of Schedule 11, Part 4, Paragraph 39(4), hereby submit the following statutory return:
This form must be returned to: Licensing Office, Havant Borough Council. Public Service Plaza, Civic Centre Road, Havant PO9 2AX. Email: licensing@havant.gov.uk


	SECTION A – Details of society

	1.  Licensing Authority registration number of Society:
	SSL……………………………….

	2.  Society Name:



	3.  Name of Promoter

	4.  Address (including postcode) of office or head office of society:



	5.  Telephone:                                                      
 

	6.  Email:

	SECTION B – Details of lottery
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7.  Dates tickets available: from:                                      to:    

8. Dates of lottery draw:
9.  Number of tickets issued:

10.  Number of tickets sold:

11. Price of individual tickets:               


	SECTION C – Distribution of proceeds

12. Total ticket sales:                                                    £         (A) TOTAL SALES
Less Cost incurred:                                                                                   

13. Total expenses:                                                    =   £      (B) TOTAL EXPENSES

14. Total expenses not deducted         
      from proceeds of lottery:
14a  Please specify how and where those costs in question 14 (if any) were otherwise met:


Less Prizes:
15.  Amount deducted for prizes:                            £

                                                                       +                                           
16.  Total Rollover Prizes:                                                  =                                 (C)
                                                                                                                              TOTAL PRIZES

17.  Estimated value of

       donated prizes:                                                           =  
17. PROVISION OF DONATED PRIZES (if any)
Description of Prize 
Estimated value, if over £100


	SECTION D- Summary of total proceeds: (A) – (B) – (C) = (D)

18.  Total Ticket Sales:                                                      (A)
19.  Total Expenses:          -                                               (B)
20.  Total Prizes:                -                                               (C)
21.  Balance to Society:    =                                              (D)
PLEASE NOTE:  Combined total cost of prizes and expenses must not exceed 80% of the total value of ticket sales therefore at least 20% of proceeds must be applied to the purpose of the Society.


	SECTION E – Declaration

22.  Please complete the following declaration and checklist:

(a) This return, submitted on behalf of the society referred to in Section A, has been checked and verified by the following 2 members of the society (over 18 years of age) who have been appointed in writing for this purpose or alternatively the governing body for the society.                                                                                                                           □
(b) A copy of the written authorisation referred to in (a) above is enclosed.                        □
(c) I confirm that, to the best of my knowledge, the information contained in this statement is true. I understand that it is an offence under section 342 of the Gambling Act 2005 to give information which is false or misleading in, or in relation to, this statement.                  □
I HEREBY CERTIFY that I have been duly authorised in writing by the governing body of the Society to act as promoter of the lottery to which the return relates.

Signed by Promoter 
[image: image2]     Dated  
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WE, the undersigned, being adult members of the Society HEREBY CERTIFY that we have checked that the information contained in the Statement of Return is correct.

Details of authorised society member (1)


Full name:


Signature:


Date:  


Position held in society:  



	Details of authorised society member – (2)


Full name:


Signature:


Date:

Position held in society: 
OR:

Details of governing body of society:


Name of body:

Authorised
signatory:

Date:




This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.
The Council may provide information submitted on any application form for a licence or permission to other statutory authorities, such as the Department of Culture, Media and Sport (DCMS), Her Majesty’s Revenue and Customs (HMRC) and, in the case of application under the Gambling Act 2005, the Gambling Commission.



































£





£                             





£





£











£





£





£





£





£





£





£





£





£







































































For Office Use Only:





Return form checked by the following Officer and found to be satisfactory / unsatisfactory.





Signed:	





Print Name:





Capacity:





Dated:











