Havant Borough Council

REQUEST TO NOMINATE AN ASSET OF COMMUNITY VALUE


Please read the accompanying guidance notes when completing this form. 
If you have any queries, please contact Nicki Conyard, Community Manager on 02392 446279 or email: nicki.conyard@havant.gov.uk
PART A:  about YOU

	A1
	Title


	

	
	First name


	

	
	Surname


	

	
	Address


	

	
	Postcode


	

	
	Telephone number


	

	
	E-mail address


	

	
	Your relationship to the organisation
	


PART B:  about your organisation

	B1
	Organisation name


	

	B2
	Organisation type


	

	B3
	Please describe its connection to the area
	

	B4
	Charity registration no (if applicable)
	


If not a registered charity, please attach evidence of your organisation’s status such as Articles of Association and registration numbers, where applicable. 

If your organisation is an unconstituted community group, please state how many members your organisation has and attach a list of names and home addresses of 21 members registered to vote in the nomination area.

PART C:  about the asset

	C1
	Name of asset


	

	C2
	Address and/or location of the asset including post code


	

	C3
	Description of the asset and its boundaries


	(you may attach photos and/or a plan as supporting evidence)



	C4
	Background to asset:


	

	C5
	What is the asset? 


	(you may attach documents as supporting evidence)

Any information entered here may be copied and passed onto the owner of the property you are nominating; the rest of your nomination will not be shared with the owner.

	C6
	Why is the asset important to the community?
	

	C7
	What difference will the asset make to the community?

Please explain how this asset contributes towards the wellbeing of the community.
	

	C8
	Which sections of the community can access the asset?
	

	C9
	Will this change if the asset is managed by the community?
	

	C10
	Current owner’s name and address (if known) 


	

	C11
	Names of the current occupants (if known)
	


You may attach photos, maps, plans and other documents to help us correctly identify the asset and to support your nomination.
Submit your completed form by email to Amanda.Fincham@easthants.gov.uk or post it to: Amanda Fincham, Central Support Manager, East Hampshire District Council, Penns Place, Petersfield, GU31 4EX

	OFFICE USE ONLY
	Date
	Name

	Application received


	
	

	Acknowledgement Letters sent
	
	

	Panel Meeting date


	
	

	Recommendation


	
	

	Signed off by Director and Portfolio holder date
	
	

	Confirmation of Decision Letters sent
	
	

	Land Registry informed
	
	

	Web pages updated
	
	

	Challenge
	
	


	A1
	Please give details of the main contact for this request to nominate a community asset. This would be the person who will receive all correspondence on behalf of the organisation and needs to have authorisation from the organisation to do so.

	B1
	Please give details of the registered name of the organisation.

	B2
	Please give details of the type of organisation who is applying bearing in mind that it MUST be one of the following:

parish council, 

unincorporated body, 

charity, 

company limited by guarantee/industrial society/provident society that does not distribute a surplus to its members, 

community interest company. 

If it is "an unincorporated body" it must have at least 21 individual members who are Havant/East Hampshire electors and it must not distribute any surplus it makes to its members



	B3
	Please give details of the connection the organisation has to the nominated asset.  This might be that the asset is currently used by the organisation or that it is situated within a certain parish boundary.



	B4
	Please state your Charity Registration No. if applicable.

	Any information entered in Section C may be copied and passed onto the owner of the property you are nominating.  

Information in Section A and B will not be shared with the owner.

	C1
	Please state the name the asset is commonly known by.

	C2
	Please state the postal address of the asset or its location including a post code if possible

	C3
	Please give a full description of the asset and include a plan as supporting evidence of its location.  You may also include photographs and other material relating to the asset.

	C4
	Please tell us about the background to the asset.  This could include its history, its former use and current use.

	C5
	Please categorise the asset.  Is it a public house, park, open space for example?  You may wish to include further information as supporting evidence.

	C6
	You need to demonstrate why the asset is of importance.  This could be that it is the last public house in a village setting or a park which is at risk of being developed.

	C7
	We need to know why this asset makes a difference to the community, what would result without the asset and how this contributes to the well being of the community.

	C8
	Please tell us which sections of the community currently access the asset.  This could be older people, children and young people, disabled people or minority groups

	C9
	If the asset is subsequently managed by the community will the user groups change?

	C10

C11
	Please give us any contact details you know about the current owner of the asset and the current occupants if you know them.


1

