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APPLICATION FOR CERTIFICATE OF 

REGULARISATION
This form may be used for works carried out without Building Regulation approval
	Name and Address of Owner / Applicant


	Post Code
	Tel:
	Fax:

	E-mail Address

	Name and Address of Agent (if any)



	Post Code
	Tel:
	Fax:

	E-mail Address (IF YOU WISH US TO SEND CORRESPONDENCE BY EMAIL RATHER THAN PAPER, PLEASE PROVIDE ADDRESS):

	Address of Site



	Description of Proposed Work

* For window replacements please state numbers of windows being replaced.

	Use of buildings
1. Please state use of building before and after the works 
	Before: 
	After:

	Commencement Date 

Date Works Commenced: 


	Completion Date

Date Works Completed:

	Charges 
Please contact Havant Borough Council who will individually determine the charge for the application. 

Charge £                                                                     Cheque No:                     

	With the exception of applications for replacement windows you will be required to submit plans showing the works carried out and the proposals to make the work comply with the Regulations. Please confirm that this information is attached. 
Yes / No

	Statement

This application is given in relation to the building work as described in pursuance of a regularisation certificate in accordance with Regulation 18 and is accompanied by the appropriate charge.

	Date………….……Signed………………………………………………………………………Applicant/Agent

PTO

	


Contact Details 
	Havant Borough Council

Building Control Team

Public Service Plaza, Civic Centre Road, Havant 

P09 2AX 

Tel: 023 9244 6571 

Email: bct@havant.gov.uk
	Please contact Havant Borough Council and discuss any proposal to submit a regularisation application.




Building Control Team


Public Service Plaza


Civic Centre Road,


Havant, PO9 2AX


Tel: (023) 9244 6571











INFORMATION REQUIRED


The applicant is the person on whose behalf the work has been carried out, e.g. the building’s owner.





One copy of this notice should be completed and submitted with plans and particulars indicating the works carried out, and any additional works proposed to secure compliance with the Building Regulations which were in force at the time the work commenced.





Note: An application for "Regularisation" can only be made for works carried out after 11 November 1985.





Where the work relates to a Designated Use, four copies of the plans should be deposited.





CHARGES


A regularisation application must be accompanied by the appropriate charge.





SEWERS


If your development involves either (a) building over a sewer or (b) building within 3 metres of a sewer shown on the map of sewers, or you require a new sewer connection you should consult Akins Ltd, Anglo St James House, 39A Southgate Street, Winchester SO23 9EH. Telephone enquiries (01962) 858688, Option 5. BEFORE you commence work. Sewer records may be viewed at the relevant Local Council Offices.





DESIGNATED USES


Premises currently designated for the purpose of the Regulatory Reform (Fire Safety) Order 2005.








Havant Borough Council is committed to protecting your privacy when you use our services. For full information on how the Council uses the information you provide us please refer to our website at � HYPERLINK "https://www.havant.gov.uk/privacy-policy" �https://www.havant.gov.uk/privacy-policy�








Depending on the nature and standard of the work that has been carried out; it may be necessary to do significant and potentially expensive remedial works before the Council is able to issue a regularisation certificate.  





The Council is under no obligation to issue a "Regularisation Certificate", but if the final works appear satisfactory they may issue the Certificate. There is no right of appeal (or refund of charges) should this certificate be refused.





PLANNING PERMISSION


Planning Permission is a separate matter from approval under the Building Regulations. Certain alterations, extensions, and changes to the use of buildings may require it; therefore you should not commence any work before consulting the Planning Department of the appropriate Local Authority as highlighted above.





GENERAL INFORMATION


We must protect the public funds we handle and so we may use the information you have provided on this form to prevent and detect fraud. We may also share this information, for the same purposes, with other organisations, which handle public funds.


Havant Borough Council area is committed to a policy of non-discrimination in all aspects of their work. If you feel you have been unfairly treated in this respect, please write to the Chief Executive.





The above notes have been simplified for clarity.








Building Control Team


Civic Offices


Civic Centre road,


Havant, PO9 2AX


Tel: (023) 9244 6573





Fareham


Borough Council


Building Control Services


Civic Offices,


Civic Way,


Fareham, PO16 7TT


Tel: (01329) 236100





Building Control Services


Town Hall,


High Street,


Gosport, PO12 1EB


Tel: (023) 9254 5430





Building Control Services


Civic Offices,


Guildhall Square,


Portsmouth, PO1 2AS


Tel: (023) 9283 4596








