
How to submit your comments
A step-by-step guide to completing a representation 
form for the Building a Better Future Plan



There is a process 
to being heard…
The Building a Better Future Plan will guide the development of the new homes, 
commerce, employment as well as community facilities such as schools and 
shops that the borough needs up to 2043.

The publication (Regulation 19) Building a Better Future Plan is the version which 
the council considers to be ‘sound’ having taken on-board extensive research, 
advice and public feedback, before it is formally submitted for examination by 
an independent inspector appointed by the Government.

In line with Government guidance, the Council has prepared a form for you to 
use which will help you make your representation. The representation form is 
available at www.havant.gov.uk/localplan. This guide help explains the jargon 
used in it, and how to provide the right details.

The appointed inspector will have access to our summary report (called the 
Consultation Statement) of the previous consultations in 2022 and 2025. They 
can also request the original representations if they wish.

However, if you have comments on the legal compliance and/or soundness of 
the plan that you would like the inspector to see, you should make them now, 
even if you have commented before.



How do I complete the 
representation form?
The form is broken into two key parts for you to complete. The first section asks 
for your contact details and the second section addresses any comments you 
may have about the legal compliance and soundness of the Local Plan. Don’t 
worry – we will provide definitions to help you when you reach the relevant 
section. However generally speaking, ‘legal compliance’ is about how we have 
prepared the Local Plan and ‘soundness’ is about what is in the Local Plan.

Please note that in this consultation, comments can only be made about 
whether the plan is legally compliant and sound. There have been previous 
opportunities for more general comments and feedback on the plan 
which have been considered by the council and many taken forward. This 
consultation is for you to formally tell the Government inspector whether you 

consider the Council has prepared a sound and legally compliant Local Plan.

Once the consultation has finished, the Council will summarise the points that 
have been made into a report. This summary together with all of the original 
representations, the Local Plan, its evidence base, and various supporting 
documents will then be submitted for examination by an independent inspector 
appointed by the Government.



Part A: Personal Details

•	 Please select the first option to indicate you are completing the form yourself 
(unless you have appointed an agent to submit comments on your behalf).

•	 Please provide your contact details, including details of your organisation if 
you are responding on their behalf.

•	 Personal information collected will be submitted 
to the Planning Inspectorate for the Council to 
fulfil its legal obligations, and for an effective 
examination to take place.

•	 There is more detail in the form and in our Privacy 
Notice which is available at:  
www.havant.gov.uk/localplan.



Part B: Your representations

Which policy and/or allocation in the Building a Better Future 
Plan does your representation relate to?

This section is important to understand your 
comments. The inspector will need to know exactly 
what your representation refers to.

If you wish to comment on more than one part of 
the plan and/or policies map, please note that you 
will need to submit a representation form for each.

If possible, please include a page and/or paragraph 
number. The Building a Better Future Plan can be 
found at: www.havant.gov.uk/localplan. The more 
specific you can be, the easier it will be for the 
inspector to locate the specific text you are  
referring to.



Do you consider the Local Plan is ….

Legally compliant Yes / No

Sound Yes / No

Legal compliance is ultimately about how the 
council has prepared the plan. If your comment is 
about what the plan says, then your comment is 
likely to be related to whether the plan is sound.

What is soundness?
Soundness relates to four specific criteria that are set out in paragraph 36 the 

National Planning Policy Framework. These are:

a) positively prepared – providing a strategy which, as a minimum, seeks to 
meet the area’s objectively assessed needs and is informed by agreements 
with other authorities, so that unmet need from neighbouring areas is 
accommodated where it is practical to do so and is consistent with achieving 
sustainable development

b) justified – an appropriate strategy, taking into account the reasonable 
alternatives and based on proportionate evidence

c) effective – deliverable over the plan period and based on effective joint 
working on cross boundary strategic matters that have been dealt with rather 
than deferred, as evidenced by the statement of common ground

d) consistent with national policy – enabling the delivery of sustainable 
development in accordance with the policies in this framework and other 
statements of national planning policy, where relevant.



What is legal compliance?
A plan is considered legally compliant when it has been prepared in line with the law such as the Planning and Compulsory Purchase 

Act 2004 and the Town and Country Planning (Local Planning) (England) Regulations 2012.

Key legal compliance considerations include:
•	 Has the Council prepared the Local Plan in accordance with 

the Local Development Scheme (LDS)? This can be found at:  
https://www.havant.gov.uk/planning-services/planning-
policy/local-plan/local-development-scheme-lds

•	 Has the consultation been carried out in accordance with 
the council’s Statement of Community Involvement? This can 
be found at: https://www.havant.gov.uk/planning-services/
planning-policy/statement-community-involvement-sci

•	 Have the Sustainability Appraisal and Habitats Regulations 
Assessment been carried out correctly, and have they 
sufficiently informed the Local Plan? These can be found at: 
https://www.havant.gov.uk/planning-services/ 
planning-policy/local-plan/local-plan-evidence- 
studies-and-strategies

The Statement of Community Involvement (SCI) sets out how we involve stakeholders and communities in 
planning decisions, including through the preparation of Local Plans. The Local Plan needs to be prepared 
in accordance with an up-to-date SCI.

The Sustainability Appraisal and Habitats Regulations Assessment are important appraisal documents and 
consider the potential impacts of the Local Plan on a range of matters and are an essential part of the 
process. These documents can be viewed here: https://www.havant.gov.uk/planning-services/planning-
policy/local-plan/local-plan-evidence-studies-and-strategies



Legal compliance and soundness

Please summarise your views here, being as specific and 
concise as possible in your response.

You can explain what you would want addressed in the next question.

Having outlined your reasons, please set out what 
changes are required to make the Local Plan legally 
compliant or sound. Should you wish to appear at 
the examination hearings, you must set out what 
changes or actions are needed. However, it is the 
inspector’s choice as to who is invited to appear at 
the hearings.

This section of the form includes an option to upload 
any documents that you wish to upload your 
representation.

Please note that there is a maximum file size of 
50MB and you can upload a maximum of 10 files to 
include with your form.



EXAMINATION HEARING SESSIONS

Please indicate your preference here. If you choose 
yes, please make sure you have set out what 
changes and/or what actions are required to make 
the Local Plan legally compliant and/or sound in the 
previous questions.

Please be aware that your comments within this 
form will carry the same weight as any evidence 
presented at the examination hearings. It is the 
inspector’s choice as to who is invited to appear at 
the hearings.

This is your opportunity to explain what benefit your 
attendance at the examination will have. As your 
comments within this form will carry the same weight 
as any evidence presented at the examination 
hearings – please explain why it is necessary for you 
to appear at the hearings as opposed to simply 
submitting your written representations.

Please note there is no guarantee you will be invited 
to the examination. The inspector will decide who 
they wish to invite to each session.



Future notification

Havant Borough Council is committed to the transparency of the Local Plan 
process and ensuring stakeholders are kept up to date. We will contact you with 
the details that you provide in Section A if you have requested to be notified of 

the next stages in the Local Plan process.

This information will also have to be submitted to the Planning Inspectorate in 
order for us to fulfil our legal obligations and for an effective examination to 
take place. There is more detail in the form and in our Privacy Notice which is 
available at: www.havant.gov.uk/localplan.

Your details will be kept secure in line with the council’s Privacy Notice and 
the Planning Policy Privacy Notice and used in a manner compliant with the 
General Data Protection Regulation. Further details can be found at:  
www.havant.gov.uk/privacy-policy.

Once you have finished completing the survey, please ensure you click  
‘Finish Survey’ before closing the window.



If you have question, please email the Planning Policy Team at:  
policy.design@havant.gov.uk or by calling 023 9244 6539

Havant Borough Council, Public Service Plaza,  
Civic Centre Road, Havant PO9 2AX


