Privacy Statement 
Havant Borough Council need to process your data to comply with a legal obligation primarily under the Police Factories, etc (Miscellaneous Provisions) Act 1916 and Local Government Act 1972.  You have a number of rights on how your data is used, including the right to object, for more information on your rights see: https://www.havant.gov.uk/privacy-policy

THIS APPLICATION IS CONFIDENTIAL

	[image: ]
	APPLICATION FOR STREET COLLECTION PERMIT 
Police Factories, etc (Miscellaneous Provisions) Act 1916



PLEASE COMPLETE EACH SECTION IN BLOCK CAPITALS IN CONJUNCTION WITH GUIDANCE NOTES

Please check that your preferred date and collection location are available at least one month before submitting this application. Contact Licensing via email at licensing@havant.gov.uk

	SECTION A: APPLICANT DETAILS 

	
	Title: Mr |_|  Mrs |_|  Miss |_|  Ms |_| Other |_| (Please specify): 
	[bookmark: Text2]     



	Surname / Family name:
	     



	First name(s):
	     



	Home address: 


	     

	
	
     

	
	
     
	
	
Postcode
	
     



	Telephone No:
	     
	
	Date of birth:
	     



	Email address:
	     







	2. DETAILS OF ORGANISATION OR CHARITY TO BENEFIT

	
	A. Name of organisation responsible for making the collection: 

	
     



	Organisation address: 


	     

	
	
     

	
	
     
	
	
Postcode
	
     



	B. Name of charity or fund which is to benefit from the proceeds of the collection:

	
     



	Charity registration number:
	     







	
	C. Objects of charity or fund 
Please enclose recent literature, website address etc if available

	
     



	If 2A and 2B above are not the same, please attach letter authorising you to collect on behalf of the charity/fund.







	3. DETAILS OF PROPOSED COLLECTION

	
Please complete the table below with details of your requested collection dates, locations and other required information. 

	Date and start / finish times
(Maximum of 5 dates per year)
	Area(s)
	Number of collectors
	Stall / table*
	Activities**

	     



	     
	     
	Yes

No
	|_|

|_|
	Yes

No
	|_|

|_|

	     
	     
	     
	Yes

No
	|_|

|_|

	Yes

No
	|_|

|_|

	     
	     
	     
	Yes

No
	|_|

|_|

	Yes

No
	|_|

|_|

	     
	     
	     
	Yes

No

	|_|

|_|
	Yes

No
	|_|

|_|

	     
	     
	     
	Yes

No

	|_|

|_|
	Yes

No
	|_|

|_|



	* If the use of a stall or table is proposed, please give details e.g. size, number and location. 

	
     



	** If there are any proposed related activities in addition to the collection, please give full details e.g. processions, accompanying music, carol singing etc. 

	
     








	4. FINANCIAL DETAILS

	
	Are the whole of the receipts of the collection to be paid to the charity or fund mentioned above?

		Yes |_|
	No |_|





	If No, please state the purpose for which deductions will be made and the approximate amount of each deduction:


	     



	Please note that no deduction may be made unless specific details have been given in this application. 







	5. DETAILS OF PREVIOUS APPLICATIONS AND COLLECTIONS

	
	Have any previous applications by the organisation to any Local Authority for a street collection permit been refused?

		Yes |_|
	No |_|





	If Yes, please give full details: 


	     



	Has a return been made for every previous collection made by the organisation in Havant? 

The organisation has not previously held any collections   |_|

		Yes |_|
	No |_|












	6. DECLARATION

	
	This application is made for the grant of a Street Collection Permit in accordance with the details set out above. 

I will comply with the Street Collection Regulations in force in the Borough, which I have read and fully understand. 

I will send to the Council a certified Statement of Income and Expenditure within 28 days of the collection taking place and understand that further permits are unlikely to be granted if this is not done.


	Full Name:
	     
	
	Date:
	     












When completed, please return this form to:
Email: licensing@havant.gov.uk 
Post: Licensing, Havant Borough Council, Public Service Plaza, Civic Centre Road, 
Havant, PO9 2AX.

	NOTES

	
1. Failure to complete this form in full is likely to result in delay in considering your application.

2. No guarantee can be given that any permit will be issued.

3. Applications should be made a minimum of one month before the proposed collection.

4. Provisional dates are held for one month only - please return this form as soon as possible.

5. The Council's Street Collections policy includes the following limitations:

(a) Each organisation will be restricted to five collections per year.
(b) Collections on Saturdays in December restricted to one day per charity.

6. If it is proposed to hold a House to House Collection in conjunction with the Street Collection, please also apply for a separate House to House Collection permit. Details of how to apply can be found on our website: https://www.havant.gov.uk/licensing/other-licences-and-permits 

7. It is your responsibility to obtain any additional permission required from the owners of particular sites, such as privately owned locations.
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