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FULL PLANS SUBMISSION
This notice is given in relation to the building work as described and is submitted in 

accordance with Regulation 12(2)(b).

2 copies of plans should be submitted for domestic projects and 4 for all other projects.
	Name and Address of Owner / Applicant

	Post Code
	Tel:
	Fax:

	E-mail Address

	Name and Address of Agent (If any)


	Post Code
	Tel:
	Fax:

	E-mail Address

	Address of Site



	Description of Proposed Work*
*For window replacements please state numbers of windows being replaced

	Use of buildings
	Current Use
	Proposed Use

	Is the building designated under Regulatory Reform (Fire Safety) Order 2005    YES / NO                                                                                                                       

	Domestic projects (Prices Guidance Note 2)

Floor area of extensions / new build
If the work is electrical works, will a BS7671 Certificate be issued by a person qualified to do so?                                                                                 YES/NO

Cost of works of alterations
Charge £


	New Build Dwellings  and Conversions to Dwellings (Prices Guidance Note 1)

No. of units

Charge £



	
	Enclosed Cheque/Postal Order/Cash

Cheque No:

Cheque Value: £

	Other Developments (Guidance Note 3)
Total Estimated Cost £

Floor area of extensions / new build
Charge £


	

	Note:- VAT will be charged where applicable at the standard rate

	Extension of Time: Do you agree to an extension of time if the Council requires this?   Yes / No
                                                                                                                                    

	Conditional Approval: If the circumstances permit do you wish the Council to issue a Conditional Approval?                                                                                               Yes/No

	Completion Certificate: Do you require a Completion Certificate?                        Yes/No

	APPLICANT / OWNER OR AGENT SIGNATURE ………………………..DATE…………………………….


GENERAL NOTES – PLEASE ALSO REFER TO SEPARATE PRICES GUIDANCE NOTES


Building Control Team


Public Service Plaza


Civic Centre Road,


Havant, PO9 2AX


Tel: (023) 9244 6573











For new sewer connections you should consult Atkins Ltd, Anglo St James House, 39A Southgate Street, Winchester, Hants  SO23 9EH.  Telephone enquiries 01962 858688 Option 5.





DESIGNATED USES


Premises currently designated for the purpose of Regulatory Reform (Fire Safety) Order 2005.





PLANNING PERMISSION


Planning Permission is a separate matter from approval under the Building Regulations.    Certain alterations, extensions, and changes to the use of buildings may require it, therefore you should not commence any work before consulting the Planning Department of the appropriate Local Authority as highlighted above.





THE PARTY WALL ACT 1996


The act requires that you formally consult your neighbour before carrying out work on an existing wall shared with another property, or build on the boundary or excavate within 6 metres of a neighbouring building. 





OTHER





We must protect the public funds we handle and so we may use the information you have provided on this form to prevent and detect fraud.   We may also share this information, for the same purposes, with other organisations, which handle public funds.





Havant Borough Council is committed to a policy of non-discrimination in all aspects of their work. If you feel you have been unfairly treated in this respect, please write to the appropriate Chief Executive.





The above notes have been simplified for clarity, if you require advice please do not hesitate to contact  Havant Borough Council.





The applicant is the person on whose behalf the work is being carried out, eg the building's owner.





This notice should be completed and submitted with plans and particulars in duplicate in accordance with the provisions of the Building Regulation 14. 





CHARGES


Subject to certain exceptions a Full Plans Submission attracts charges payable by the person by whom or on whose behalf the work is to be carried out. Charges are generally payable in two stages. The first charge must accompany the deposit of plans. The second charge (if applicable) is payable after the first site inspection at commencement of work. The inspection charge is a single payment in respect of each individual building to cover all necessary site inspections and consultations until the work is satisfactorily completed.





The appropriate charge for each type of work is set out in the Charges Guidance sheets, which is available from Havant Borough Council directly or on the Councils website � HYPERLINK "http://www.havant.gov.uk" ��www.havant.gov.uk� 





Before you pay charges please ensure that you read the relevant guidance notes, which are also available on Havant Borough Councils website.





Work for the benefit of a disabled person may not occur a charge – please refer to the guidance note for further information.





Where multiple works are being carried out reductions in charges may apply – please consult Guidance Note 2.





Additional charges will apply where the works are carried out by electricians, gas safety operatives and persons fitting solid or oil fired burning appliances that do not belong to a competent persons scheme.





PUBLIC SEWERS


If your development involves building over a sewer, or building within 3 metres of a sewer, shown on the MAP OF SEWERS, you must submit full details of how you intend to protect the sewer and maintain access for repairs. For advice on this aspect, or to view the sewer records, please visit the appropriate Building Control office.





Any building work shown over or within 3 metres of a public sewer, drain or disposal main, may be the subject of formal consultation with Southern Water and may not be acceptable for approval under the Building Regulations 2010.








