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General:
· All properties are lawfully required to clearly display their Official address.

· The Council reserves the right to renumber/rename any properties within the Borough.

· It is advised that if an unofficial address is used, essential services will have little or no knowledge of the property whereabouts.

New Developments:

· New Developments (1 Plot or Multiple Plots) will be given Official Plot numbers.  Where these plot numbers may differ or on complex sites the owner/developer may be advised of the plot names/numbers.  The site and Plots will then be known as these Official Plot addresses, and will be required to be used by the applicant in any further correspondence/applications with any department within the Council.

· Any subdivision, or subsequent decrease or increase in Plots subsequently may incur an additional charge.

· When building works are nearing completion an official address will be issued by Havant Borough Council.

· The Address Management Team will request (for appropriate sites) suggested Street or Courtyard names.  These should be supplied with reasons, and with alternatives. Every effort will be made to accommodate requested naming/numbering, but this may not be possible in all applications.

· The Address Management Team, will contact various utilities (including the Emergency Services) advising of the ‘new’ Official address(es).

· The Address Management Team will contact the Developer and/or Agent/Owner with the new Official Addresses.

Multiple Occupancy/Flats (including Change of Use):

· Changing a property to/from single/multiple occupancy or subdividing into flats requires renumbering in most cases.  An Official address in these circumstances is essential.
Renumbering/Renaming existing properties

· Where requests for renaming/numbering are concerned the Address Management Team will require agreement by the property owner before reviewing.

· Requests for renaming/renumbering should be forwarded in writing with: reasons for change, requested change and alternative.

· Every effort will be made to accommodate requested naming/numbering, but this may not be possible in all applications.

· The Address Management Team, will contact various utilities (including the Emergency Services) advising of official address changes.

· There is a charge of £90.00 per property for this service.  The charge covers administration costs.  If the request is made due to perceived incorrect numbering and/or because of poor postal/delivery services due to address, then the fee may be waived.

· The Council reserves the right NOT to renumber/rename, and will return any payment received for renaming/renumbering in this instance.

The Address Management Team, Havant Borough Council,

Public Service Plaza, Civic Centre Road, Havant, Hampshire, PO9 2AX.  

Telephone : 023 9244 6278


YOUR ADDRESS:

















TELEPHONE:





NAME:





INTEREST: (please tick as appropriate)





Developer


Agent


Owner/Applicant


Occupier





SITE ADDRESS:





NUMBER OF PLOTS:





Relevant Planning/Building Application Reference Numbers (if known):





NAMING/NUMBERING REQUEST : (please tick as appropriate)





Change of Number:	…………				New Street/Road(s)    ………





Additional Number(s):     ……….	.				New Business Unit(s) ………





New Dwellings (please state number of dwellings):





Other Request: (please enter details)				                











CONTACT NAME/ADDRESS:

















TELEPHONE:





CONTACT DETAILS IF DIFFERENT OR ADDITIONAL TO ABOVE:





INTEREST: (please tick as appropriate)





Developer


Agent





Owner/Applicant


Occupier





NAMING/NUMBERING REQUEST:  (please tick as appropriate)





Change of Number  ………….				New Street/Road(s)  ………….





Additional Number(s) ………..				New Business Unit(s)  ………..





New Dwelling(s) (please state number of dwellings):





Other Request: (please enter details)











APPROXIMATE DATES FOR SITE:


Commencement:


Completion:





Please return to: 


Address Management Team


Havant Borough Council


Public Service Plaza, Civic Centre Road,


Havant  PO9 2AX





For Advice, Query or Guidance


Telephone: 023 92446278 or you can visit our webpage at www.havant.gov.uk/havant-720
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