
Application Forms
Two copies of a plan are required; one could be coloured to 
clearly show the extent of the new work.  Plans to be submitted, 
together with two copies of application forms obtained from the 
Building Control Department, Civic Offices, Civic Centre Road, 
Havant, PO9 2AX (Tel: 023 9244 6571).

Two copies of a block plan/site location plan (i.e. OS extract) are 
also required.  These may be obtained for a fee from Customer 
Services Reception in the Civic Offices.  The necessary plan 
deposit charge will also need to be submitted with a Full Plans 
Application.  Charges information is available upon request.

Note: 
An alternative application procedure to that noted above can 
be given in the form of a Building Notice, where the Building 
Works are of a minor nature in connection with Domestic 
Dwellings only

Your Building Control Surveyors will be pleased to assist you in 
any further enquiries:

1.	 Waterlooville/Cowplain:	
	 Tel: 9244 6576

2.	 Leigh Park/Purbrook/Widley/ Bedhampton/ West Leigh:	
	 Tel: 9244 6643 

3.	 Havant/Emsworth/Langstone:
	 Tel: 9244 6574

4.	 Hayling Island:	
	 Tel: 9244 6577

Admin and answer phone Tel: 9244 6571 or 9244 6573
Email address:Planning.Development@havant.gov.uk
 

It is advisable to telephone between the following hours:
9.00am – 10.00am and 4.00pm – 5.30pm
(Outside office hours a telephone answering service operates)

Notes:

1.	 These notes are applicable to domestic 
property only. They are for guidance only 
and are not intended to be a comprehensive 
list of the requirements. There may 
be alternative ways of meeting the 
requirements of the Building Regulations.

2.	 For Planning permission please consult 
the Development Control Section of this 
Council.

3.	 If a critical Public Sewer (i.e. drain diameter 
exceeds 225mm) is found to be within 3 
meters of the proposal then Southern Water 
Services Ltd. will be contacted and it is 
likely that Building Regulation approval may 
be refused until a legal agreement has been 
made with S.W.S Ltd.

4.	 To meet the requirements of the European 
Community directive which came into force 
on 1st January 1995 measurements must be 
in metric units. You may include imperial 
units alongside metric units if you wish to 
do so.
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